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QUICK REFERENCE STUDIO INFORMATION 
 

Studio Address: Factory 10, 61-65 Russell Street, Werribee 3030 
Office Phone Number: 9741 6930 (9-5pm Mon-Sat )  

Mobile Number: Emergency Only 0412 017 175 
Email:info@stepnout.com.au 

Website:www.stepnout.com.au 

 

Facebook: www.facebook.com/stepnoutperformingarts 

Instagram:@stepnoutperformingarts 

Principal:Liz Loft 
 

Senior Concert Address: Quin Auditorium (Caroline Chisholm Catholic College) 

204 Churchill Avenue, Braybrook 3019 

 Senior Concert Date: Saturday 18 November 2017 

Concert Times: 10.30 am & 4.30 pm 
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1/ General Concert Information 
 
The opportunity to perform in a concert is an exciting, empowering and confidence-building part of the training 
process. This is where we love to watch our students learn about the theatre, rehearsals and teamwork while they 
enjoy the opportunity to showcase their skills in a professionally run production. Concerts are a wonderful way for 
students to showcase the results of their hard work and for family and friends to join in the pride of their 
achievement. We love giving all students the chance to perform for their family and friends in this supportive and fun 
environment and encourage even our youngest and newest performers to be involved. If there is any reason why 
your child will not be able to perform at the concert on the dates and times provided in this handbook, please let us 
know so we can make amendments to the class routines involving them. There is an absentee form at the end of this 
document you can print out and pass onto the office. 
 
In terms of attendance, it is very important that students do not miss any of their scheduled classes between now 
and the concert. They need to spend their rehearsal time together to perform their routines, feel confident and look 
amazing. If your child is sick for class but well enough to come and watch, this is preferable to missing out altogether. 
If for any reason your child will miss any of their regular classes in Term 3 & 4, we ask that you contact reception on 
9741 6930 to let us know in advance. Please note that unfortunately any families with unpaid dance class or 
performance pack fees will not be allowed to participate in our concert. 
 
This is without doubt the highlight of our year and we are giddy with excitement to show you how hard our dancers 
have been working! 
 
2/ Presentation 
 
At the conclusion of our concerts, all participants will be invited back onto the stage for the finale and a brief 
presentation and celebration. For courtesy and safety reasons, children will not be permitted to leave the theatre 
until the presentations are complete. The presentation will be filmed by our professional crew, as personal 
photography is strictly prohibited. Due to the busy nature of concert time, we have decided not to hold a separate 
presentation night as many families would miss  out on coming due to family, work and holiday commitments. 
 
3/ Concert times and location 
 
In order for us to give all students as much stage-time as possible, we have divided our classes into separate 
concerts. We know that our dancers love to perform their routines and show off their hard work as much as possible, 
and we are thrilled to be able to offer more seating and ticket opportunities by dividing our concert into two 
sessions. This also allows our audience to sit for a comfortable amount time and benefits the performers by keeping 
the concert and rehearsal times down, especially for our younger students and of course all our parent helpers. 
This year our concert will be held at Quin Auditorium (Caroline Chisholm Catholic College) 
204 Churchill Avenue, Braybrook 3019.     Google Map Link  
 

 
 
 
 
 
 
 
 
 
 

Morning show will kick off at 10.30am and conclude at approximately 1.30pm  with a pick up 1.45pm 
Afternoon show will kick off at 4.30pm and conclude at approximately 7.30pm  with a pick up 7.45pm 
Performers are required to arrive no later than: 
Morning Show 9.30am with their hair and makeup done and already be wearing their undies/bodystockings and 
stockings 
Afternoon Show 3.30pm with their hair and makeup done and already be wearing their undies/bodystockings and 
stockings 
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Below  is a highlighted list of classes involved in concerts. If you are unsure of any details please see staff well before 
the day. 

Senior  Morning Show Senior Afternoon Show Senior -  Both Shows 

Monday 6.30 M/Theatre  performing 1 routine in the morning show - please purchase tickets to evening show 
Wednesday 8.15 Contemporary performing 1 routine in evening show - please purchase tickets to morning show 
Friday 4 and 5.30 Performance teams only performing 1 routine in each show 
 

KIDS, TEENS & ADULTS TIMETABLE 

Monday Tuesday Wednesday Thursday Friday Saturday 

4.00-5.00 Jazz & Tap 1.30-2.30 Jitterbugs  1.30-2.30 Jitterbugs 1.30-2.30 Jitterbugs  1.30-2.30 Jitterbugs 10.00-11.00 Jitterbugs 

5.00-6.30 Jazz & Tap  4.00-4.45 Hiphop  4.-4.45 Ballet  4.00-5.00 Ballet 4.00-5.30 U/ 8yrs  11.00-11.45 Ballet  

6.30-7.30 Tap 4.45-5.30 Hiphop  4.45-5.45 Ballet 5.00-6.00 Ballet 5.30-7.30 U/13yrs  11.45-12.45 Acrobatics 

7.30-8.30 Tap  5.30-6.15 Hip Hop  5.45-6.45 Ballet 6.00-7.00 Ballet  7.30-8.30 Lyrical Int 1.00-2.30 Jazz & Tap 

8.30-9.30 Adults Tap 6.15-7.00 Hip Hop  7.15-8.15 Ballet 7.00-8.00 Contemporary  2.30-3.30 Ballet  

 7.00-7.45 Hip Hop  8.15-9.15 Contemporary    3.30-4.30 Acrobatics  

Monday Tuesday Wednesday Thursday Friday Saturday 

4.15-5.00 M/Theatre 5.00-6.15 Jazz & Tap  4.00-5.00 Cheer/Acro 4.00-5.00 Jazz  4.00-5.15 Jazz &Tap  9.45-10.45 Jazz/Tap  

5.00-5.30 Vocal  6.15-7.15 Cheer/Acro  5.00-6.00 Jnr Acrobatics  5.00-6.00 Jazz  5.15-6.30 Acrobatics  11.45-12.45 Jitterbugs  

5.30-6.30 M/ Theatre 7.15-9.15 Jazz  6.00-6.45 Lyrical Jnr  6.00-7.00 Jazz  6.30-7.30 Jazz  12.45-1.30 Hip Hop  

6.30-7.30 M/Theatre  6.45-8.00 Acrobatics  7.00-7.45 Snr Hip Hop    

   7.45-8.45 Snr Jazz    

 
4/ Photo Day - Monday 4 to Saturday 9 September  
 
We are so excited to have our fabulous professional photographer Chris from Deluxe Videos with us again this year. 
Photo day will take place at Stepnout studio. It is a week long process and will involve all of our hardworking dancers. 
Performers will be photographed in full costume with hair and makeup just as they would have for the show. Due to 
time restrictions, we will only be able to shoot one group photo per costume per dance group. For more details on 
hair/makeup and uniform/shoes refer to page 11 & 12. 
All students in Jitterbugs, Kids and Teens will be receiving  2 group photos on one disc. This is part of the 
performance pack you have been paying in your fees. If it's a Jazz/Tap class please ensure you have both pairs of 
shoes as one costume will be for tap, the other for jazz. 
 
If your child attends two or more classes and you would like group photos for the 2nd or 3rd (etc) classes please go 
to the end of this document and you will find our fill in forms to detach and present to office with payment. As your 
performance pack only covers you for one class there is an additional charge of $30.00 per extra class if you require 
extra class photos which must be paid on booking. 
If you only want one class in your performance pack but do several classes please ensure you fill in the form below 
and advise which group class photo you prefer. If we do not get this information it will be the first class of the week 
that your child attends. All extra photo payments are to be cash or cheque in the office. This will allow us to print 
receipts and attach them to your order to keep an accurate record. Please understand with over 600 students this is 
a massive undertaking and we rely on your help for the week to run smoothly. 
 
This year photos will be taken from 4pm at a selection of times during the week and Saturday. There will be no 
daytime photos except on Saturday. All weekday times begin at 4.00pm. The schedule is different to our normal class 
schedule for some classes so please check and confirm with teachers or office staff if you have any doubts.  
 
Please ensure you are at the studio at least 10 minutes before your allocated class time as there will be other classes 
getting photos at the same time. Hair and makeup needs to be done before you get to the studio to ensure 
everything runs on time and smoothly. If you're late and we are not notified, the shot will be taken without you and 
no refunds given. Photo start times are in the room with photographer and as you can see by the timetable each 
class is allocated 10 mins per costume on a rotation. If you're late or not ready when asked you will be affecting lots 
of other families during the night so please be considerate and organised. 
Group Photos taken at our studio photo week prior to the show will be included in the student's/family packs at the 
Xmas parties last week of Term 4. 
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For copyright and child safety reasons, we do not allow any photographs to be taken during the show. We also 
cannot allow parents or friends to take photos of students posed and in costume during our official Photo Week at 
the studio, as it can be very distracting and compromise the quality of our reasonably-priced professional 
photographs.  
 

Please take a moment to read our media Consent Form and make sure you have completed this online form 

 Media Consent Form 
 
 
 Photo Timetable 
Monday Photo day Arrival Time EST Finish 

9.30-10.15 Delightful Tots Refer Saturday 9/9 Timetable 

10.30-11.30 Kinder Kids Refer Saturday 9/9 Timetable 

11.45-12.45 Fairies/Elves Monday 4/9 3.45 4.10 

1.30-2.30 Hip Hoppers 3.50 4.20 

4.00-5.00 Jazz & Tap T1 4.00 4.50 

4.15-5.00 Musical Theatre 4.15 5.00 

5.30-6.30 Musical Theatre 4.15 5.00 

5.00-6.30 Jazz & Tap T3 4.45 5.30 

5.00-5.30 Vocal Group 4.50 5.40 

6.30-7.30 Musical Theatre 5.15 6.10 

6.30-7.30 InterTap 5.20 6.20 

7.30-8.30 Senior Tap & Adults 5.15 6.20 

Tuesday Photo day Arrival Time EST Finish 

10.30-11.30 Kinder Kids Refer Saturday 9/9 Timetable 

11.45-12.45 Fairies/Elves Tuesday 5/9 3.45 4.10 

1.30-2.30 Jitterbugs 3.50 4.40 

4.00-4.45 Hiphop 4.00 4.50 

4.45-5.30 Hip Hop 4.30 5.20 

5.00-6.15 & Frid 4 Jazz & Tap 4.45 5.30 

5.30-6.15 Hip Hop 5.15 6.00 

6.15-7.15 Cheer/Acro 5.20 6.10 

7.00-7.45 Int Hip Hop 6.00 7.00 

6.15-7.00 Hip Hop 5.50 6.40 

7.15-9.15 Jazz & Thur 7.45 Jazz 6.15 6.50 

Wednesday Photo day Arrival Time EST Finish 

9.30-10.15 Delightful Tots Refer Saturday 9/9 Timetable 

10.30-11.30 Kinder Kids Refer Saturday 9/9 Timetable 

Wednesday Photo day Arrival Time EST Finish 

11.45-12.45 Fairies/Elves Wednesday 6/9 3.45 4.10 

1.30-2.30 Jitterbugs 3.50 4.40 

4.00-4.45 Ballet T1 4.00 4.50 

4.45-5.45 Ballet T2 4.30 5.20 

4.00-5.00 Cheer/Acro 4.45 5.30 

5.00-6.00 Jnr Acrobatics 5.15 6.00 

5.45-6.45 Ballet SM 5.20 6.10 

7.15-8.15 Ballet SS 5.50 6.40 

6.00-6.45 Lyrical 6.00 6.50 

6.45-8.00 Acrobatics 6.30 7.20 
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8.15-9.15 Snr Contemporary 6.40 7.30 

Thursday Photo day Arrival Time EST Finish 

9.30-10.15 Delightful Tots Refer Saturday 9/9 Timetable 

10.30-11.30 Kinder Kids Refer Saturday 9/9 Timetable 

11.45-12.45 Fairies/Elves Thursday 7/9 3.45 4.10 

1.30-2.30 Jitterbugs 3.50 4.40 

4.00-5.00 Ballet T3 4.00 4.50 

5.00-6.00 Ballet BM 4.00 5.20 

6.00-7.00 Ballet BS 4.00 5.30 

4.00-5.00 Jazz BM 5.15 6.00 

7.00-8.00 Contemporary 5.20 6.10 

5.00-6.00 Jazz BS 5.50 6.40 

6.00-7.00 Jazz SM 6.00 6.50 

7.00-7.45 Snr Hip Hop 6.30 7.20 

7.45-8.45 Snr Jazz  Refer to Tuesday 7.15 Jazz Class 

Friday  Arrival Time EST Finish 

10.30-11.30 Kinder Kids Refer Saturday 9/9 Timetable 

1.30-2.30 Jitterbugs Friday 8/9 3.45 4.30 

4.00-5.15 Jazz & Tap T2 Refer to Tuesday 5 Tap/ Jazz Class 

4.00-5.30 Under 8yrs Team 3.50 4.40 

5.30-7.30 U/13yrs Team 4.20 5.10 

7.30-8.30 Lyrical 4.30 5.20 

5.15-6.30 Acrobatics 5.00 6.00 

6.30-7.30 Jazz BS 5.20 6.10 

Private Lessons/solo/duo's 6.10 6.30 

Saturday Photo day Arrival Time EST Finish 

9.00-9.45 Delightful Tots Saturday 9/9 8.45 9.10 

9.00-10.00 Fairies/Elves 8.45 9.20 

9.45-10.45 Jazz/Tap T1/2 9.45 10.30 

10.00-11.00 Jitterbugs 9.50 10.40 

11.00-11.45 Ballet T1/2 11.10 12.10 

11.45-12.45 Jitterbugs 11.20 12.20 

11.45-12.45 Acrobatics 12.00 12.50 

1.00-2.30 Jazz & Tap T3/BM 12.10 1.00 

12.45-1.30 Hip Hop 12.40 1.30 

2.30-3.30 Ballet B/M 12.50 1.40 

3.30-4.30 Acrobatics 1.20 2.10 

Student Teachers 1.30 2.30 

 
 
5/ Working with Children Check 
We need volunteers for each class to help prepare children and sit and supervise. To be able to do this with the new 
laws everyone helping at the concert must supply the office with a working with children check. 
Please make sure you do this in plenty of time to allow us to update our records. When applying for a volunteers 
working with children check, please list Stepnout Performing Arts as your organisation.  
 

WorkingwithchildrenApplicationOnline. 
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6/ Rehearsals 
Here at Stepnout Performing Arts , photo days  and dress / technical rehearsals are a super important part of 
preparing for our concert. This is where we get to see the costumes in a group and make sure they really compliment 
the dances your children have been working so hard on throughout the year. It gives us a chance to make any 
adjustments and ensure that everyone has time to get ready between their dances. We can see if any costumes are 
missing hairpieces or need to be taken in by our experienced costume designers. This is all done at our photo days.  
 
Some of our combined classes that are unable to dance on the same day will also be required to attend a studio 
rehearsal, not only to meet and greet their fellow dances but to run over some positions with more time than the 
final stage rehearsal. Some combined classes that dance on the same day may have a change in timetabling to 
co-ordinate a few classes together to ensure they are all working well as a team. 
 
Once all this has been completed we move on to the technical side of rehearsals at the theatre. 
Even more importantly, the technical rehearsals give the stars of our shows a chance to get up and rehearse on the 
big stage – a very different environment than they are used to within the studio walls. They can overcome some of 
the jitters that may hit when the bright lights come on and really prepare themselves for the show ahead. It is a fun 
and rewarding experience and a great chance to play with their friends and watch some inspiring dancers as they 
wait for their turn in the spotlight. 

 
 
7/ Combined classes rehearsal will be held at our studio  
 
Combined classes rehearsal are held at our studio Stepnout Performing Arts Factory 10, 61-65 Russell St Werribee. 
We have tried to make this schedule as easy as possible for everyone so there are not to many alterations to the 
timetable and other commitments you may have. This will save us having a full combined class rehearsal day like we 
have had in previous years. 
 

Combined classes rehearsal will be held at our studio 

Monday 4.15-5.00 Musical Theatre 
Monday 11  September 

Monday 4.15 arrive 4.15 Leave 5.30 

Monday 5.30 arrive 4.15 Leave 6.30 Monday 5.30-6.30 Musical Theatre 

Monday 7.30-8.30 Tap 
Monday 11 & 18 September 

Monday 7.30 arrive 7.30 Leave 9.00 

Monday 8.30 arrive 8.00 Leave 9.30 Monday 8.30-9.30 Adults Tap 

Tuesday 7.15-9.15 Jazz 
Tuesday 12 & 19 September 

Tuesday & Thursday classes combined for these 2 

weeks no Thursday class Thursday 7.45-8.45 Snr Jazz 

Tuesday 1.30-2.30 Jitterbugs 
Tuesday 12 September & 

Thursday 14 September 

Normal class Tuesday if possible Thursday 1.30-2.30 

Thursday 1.30-2.30 Jitterbugs Normal class Thursday if possible Tuesday 1.30-2.30 

Tuesday 4.00-4.45 Hiphop 
Tuesday 12 September Both classes arrive 4.00 Leave 5.30 

Tuesday 4.45-5.30 Hiphop 

Tuesday 5.00-6.15 Jazz & Tap T2 Tuesday 12 September 

Friday 15 September 

Normal class Tuesday if possible Friday 4.00-5.15 

Friday 4.00-5.15 Jazz & Tap T2 Normal class Friday if possible Tuesday 5.00-6.15 

Tuesday 5.30-6.15 Hip Hop 
Tuesday 12 September Both classes arrive 5.30 Leave 7.00 

Tuesday 6.15-7.00 Hip Hop 

Wednesday 4.00-5.00 Ballet T1 
Wednesday 13 September 

Wednesday 4 arrive 4.00 Leave 5.15 

Wednesday 4.45  arrive 4.30 Leave 5.45 Wednesday 4.45-5.45 Ballet T2 

Wednesday 5.45-6.45 Ballet SM 
Wednesday 13 & 20 September 

Both classes arrive 6.15 Leave 8.15 

(Pre Pointe will take place at 5.45-30 mins) Wednesday 7.15-8.15 Ballet SS 

Thursday * 4.00-5.00 Jazz BM 
Thursday 14 & 21 September 

Thursday 4 arrive 5.00 Leave 6.30 

Thursday * 6.00-7.00 Jazz SM Thursday 6 arrive 5.30 Leave 7.00 
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Combined classes rehearsal will be held at our studio 

Thursday 4.00-5.00 Ballet T3 

Thursday 14 & 21 September 

Thursday 4 arrive 4.00 Leave 6.00 

Thursday 5.00-6.00 Ballet BM Thursday 5 arrive 4.30 Leave 6.30 

Thursday 6.00-7.00 Ballet BS Thursday 6 arrive 5.00 Leave 7.00 

Saturday 11.00-11.45 Ballet T1/2 Saturday 14 October Saturday 11 normal class times 

Saturday 2.30-3.30 Ballet B/M Saturday 2.30 arrive 11.00 Leave 11.45 

Saturday 11.45-12.45 Acrobatics Saturday 14 October Saturday 11.45 normal class times 

Saturday 3.30-4.30 Acrobatics Saturday 3.30 arrive 11.45 Leave 12.45 

Saturday 10.00-11.00 Jitterbugs Saturday 14 October Saturday 10.00 normal class times 

Saturday 11.45-12.45 Jitterbugs Saturday 11.45 arrive 10.00 Leave 11.00 

 
 
Please note *Thursday 5 Jazz class to change times to 4.00-5.00 on Thursday 14 & 21 September 

        *Saturday 9.45 to change times to 11.45-12.45 on Saturday 14 October  
 
Teacher will assess all combined classes after the above days and confirm if we are on track or require another 
session together  
 
 

 
 
8/ Rehearsal Date at Werribee Primary School - Sunday 15 October 
  
Compulsory Rehearsal will be held on Sunday 15 October 
Venue:  Werribee Primary School 
Address: 2 Deutgam St, Werribee VIC 3030 
Morning Show Arrival 9.30am -pick up 1.30pm 
Afternoon Show Arrival 3.30pm -pick up 7.30pm 
If a student is in both shows they must be collected and taken out for a short break and some fresh air prior to 
returning at 3.30pm.  Staff will be leaving the premises during this break so ensure that you are prompt for pickup. 
Entrance to the hall is inside the playground. School grounds will be locked so only one entrance near the front gates 
in Deutgam Street will be open. 
 
Details 
There is no hair and makeup or costumes will be required.  
We will be running our rehearsal exactly the same as a show to give all students and parents an idea of timing, quick 
changes and anything else that may arise when putting on such a large production. Please ensure students are 
dressed in uniform with neat and tidy hair.  Please make sure students bring food, water, wear school uniform and 
have correct footwear for this rehearsal. 
Any medical items also need to be bought (contact office for medical forms if needed) 
 
Students will be signed into the venue upon arrival by their responsible parent or guardian and will be supervised 
throughout the duration of the rehearsal. Students cannot leave the premises without being signed out by a parent. 
For our older teens - No students will be let out to go to shops for food or a walk whilst in rehearsals or shows. 
If under 18 and leaving without a parent you require a note signed by parents/guardians advising us of this prior to 
the day. (this must be handed into the office)  
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9/ Technical Stage & Costume Rehearsal -  Sunday 29 October 
Venue: Quin Auditorium (Caroline Chisholm Catholic College)  
Address: 204 Churchill Avenue, Braybrook 3019. 
 
Performers are required to arrive no later than  
Morning Show Arrival 9.30am -pick up 1.45pm 
Afternoon Show Arrival 3.30pm -pick up 7.30pm 
 
Costumes in a costume bag with student's name to be clearly labelled to be bought to this rehearsal. 
All students arrive with their hair and makeup done and already be wearing their undies/bodystockings and uniform. 
Please note: If you have purchased a new pair of stockings do not wear these to rehearsals, save them for concert 
and photos days only.  
 
We will be running our rehearsal at the venue exactly the same as a show to give all students and helpers an idea of 
timing, quick changes and anything else that may arise when putting on such a large production.  Please ensure 
students are dressed with stockings, correct footwear in their bags, undies/bodysuits and hair and makeup items for 
the concert. This includes hairspray, bobby pins, bun pins, hairnets, stockings, socks, hair ties and safety pins. All 
students must come in their studio uniform so we can ensure our finale item looks effective and that everyone has 
the correct items.  Please use this as a practise for timing your day.  We do not hold the show up for any late comers. 
Please refer to page 11 and 12 for more details on your class details on what to have as each class is different. 
 
Students will be signed into the venue upon arrival by their responsible parent or guardian and will be supervised 
throughout the duration of the rehearsal. Students cannot leave the premises without being signed out by a parent. 
 
All costume and clothing items must be clearly labelled and children are asked to bring a healthy lunch and snacks 
with a bottle of water – all labelled with your child’s full name. Our staff and volunteers will ensure that children are 
reminded to drink water regularly and eat their lunches/snacks at the allocated time.  
 
Parents and staff members who are volunteering to help at the concert will also need to be available for both 
rehearsal days to ensure they understand their roles and can see how everything will run on show day.  
 
We are always desperate for as many helpers that we can physically have due to health and safety backstage. There 
will be a sheet in Term 3 with all the classes and amount of helpers to pop your name down. I do realize that most 
helpers would prefer to help their own child's class so get in quick. It’s a great day and you get a fantastic view of 
what the children go through with all the excitement backstage. I will admit it is exhausting and only parents without 
other siblings present can help as your full attention is on the class that you’re helping. 
 
10/ Costumes 
 
To keep costs at a minimum, we provide all costumes to our students at a hire fee which is included in your 
performance pack fee each term. This performance pack is only allocated to one class per child. If you're child is in 
more than one class there is a further fee of $25.00 per costume which has already been allocated on your Term 3 
invoice.  
 
New for 2017 - Costumes handed put prior to show between the 16-28 October. 
We are allowing all costumes to go home with our students prior to our technical rehearsal.  These will be handed 
out during the 16-28 October in class. Please ensure you bring a costume bag along to enable us to hand out your 
costumes and headpieces. These are your full responsibility and if lost or misplaced there is a good chance we will 
not have another one to fit or in stock. There will be a charge of $100.00 per costume to replace if it is lost or 
damaged and the studio needs to be notified ASAP. 
 
Caring for your Costumes 
Part of your Performance pack and hire goes to the maintenance of all costumes. They are all washed prior to use 
and after each performance. Due to hiring costumes we do have a strict guideline that all children should be in the 
own underwear which is stated further in our requirements. 
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With over 1600 articles of clothes we would love some assistance with washing some groups as they are hand wash 
only.  If you are able to help us in this area please put your name down in the office.  We would be forever grateful as 
this along with sorting costumes after a show is a mammoth task. 
 
Information on how to wash if needed 
When washing your costumes, please ensure they are washed in cold water only on a gentle cycle, preferably using a 
lingerie wash-bag to ensure that they are not damaged. Costumes should not be tumble-dried, and take care not to 
over-expose them to direct sunlight.  Any costumes with sequins or embellishments must be hand washed in cold 
water - do not place these costumes in the washing machine. 
If your costume does get stained, please notify the studio immediately for us have a look and to fix the problem. 
Unfortunately any damage or staining to hired costumes once they have been collected may incur a fee.  
 
11/ Tickets 
 
Tickets for our concert will go on sale to the public on Monday 9 October. 
We are using an online ticket ordering system this year and you must use the link to get your tickets directly. 
 
To ensure our dancers get to perform and show off their hard work to a full audience, we have kept ticket prices very 
reasonable. There are limited disability seats available. The theater also has stairs so if any family has concerns 
please contact the office ASAP to enable a few seats to be put away.  
 
Adult tickets can be purchased for $37 each 
Children’s tickets (Aged 3-12 years) priced at $27 each.  
 
We do not charge for children under 3 years old to attend the concert, unless they will be occupying their own seat. 
We also ask that you consider our dancers and other audience members when bringing young children to watch, and 
if they become loud, distressed or disturb any other audience members, to please take them outside to let off a bit 
of steam before returning to enjoy the rest of the show. 
 
Tickets go on sale online Monday 9 October.  Please be mindful that all fees need to be up to date before a student is 
allowed to perform so check with office staff if you have outstanding invoices. 
There are no changes or refunds once tickets are allocated so please ensure you choose wisely. 
If you are purchasing a wheelchair space please speak to studio first to ensure you understand where the seating is. 
The front row has been allocated for wheelchairs.  
 
 

 
 

Click the below link to get your tickets 
 

ɰɰ2017 “I Believe” Senior school Concert Ticket Booking 
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12/ Hair, Shoes & Stockings 
 
Jazz / Tap Classes are to have their hair in a neat high ponytail. Please talk to the office if you have any trouble.  
Tan tights and your own flesh coloured underwear (available to purchase at the studio) are to be worn. Please 
remember to bring both pairs of shoes: Tap and Jazz.  Please ensure they are clean and tidy and Jazz shoes must have 
elastics - NO LACES - see link on page 11 for a guide to change laces to elastic. 
 
Jazz & Musical Theatre Classes are to have their hair in a neat high ponytail. Please talk to the office if you have any 
trouble. Tan tights and your own flesh coloured bodysuit or underwear (available to purchase at the studio) are to be 
worn. If you are a senior student and wearing a bra please make sure it is not visible. You must purchase the clear 
back strap bra for the concert. CLEAR BACK BRA  Jazz shoes are to be clean and tidy. They must have elastics - NO 
LACES -  see link on page 11 for a guide to change laces to elastic. 
 
Acrobatics Classes are to have their hair in a bun for safety.  Refer to the bun making clip or talk to the office if you 
have any trouble.  Please ensure students wear their hair in a bun to every class to ensure the technique is perfected 
for photos and concert.  Tan Footless tights and your own flesh coloured underwear or body suit (available to 
purchase at the studio) are to be worn.  If you are a senior student and wearing a bra please make sure it is not 
visible. You must purchase the clear back strap bra for the concert. CLEAR BACK BRA 
 
Junior Acro / Cheer Classes are to have their hair in a bun for safety. Refer to the bun making clip or talk to the office 
if you have any trouble. Please ensure students wear their hair in a bun to every class to ensure the technique is 
perfected for photos and concert. Tan Footless tights and your own flesh coloured underwear or body suit (available 
to purchase at the studio) are to be worn with plain black runners 
 
Tap Classes are to have their hair in a neat high ponytail. Please talk to the office if you have any trouble.  
Tan tights and your own flesh coloured underwear (available to purchase at the studio) are to be worn. Girls-Tan Tap 
shoes. Boys-Black Tap shoes and black socks. Please ensure the tap shoes are clean and tidy.  
If you are a senior student and wearing a bra please make sure it is not visible. You must purchase the clear back 
strap bra for the concert. CLEAR BACK BRA 
 
Lyrical Classes are to have their hair in a neat high ponytail. Please talk to the office if you have any trouble.  
Tan tights and your own flesh coloured underwear (available to purchase at the studio) are to be worn. Girls-Tan Jazz 
shoes are to be clean and tidy. They must have elastics-NO LACES.  
 
Hip Hop Classes are to have their hair in a neat high ponytail. Please talk to the office if you have any trouble.  
Tan tights  and your own flesh coloured underwear (available to purchase at the studio) are to be worn. Plain black 
converse style runners are to be clean and tidy. 
 
Ballet Classes are to have their hair in a bun. Refer to the bun making clip or talk to the office if you have any trouble. 
Please ensure students wear their hair in a bun to every class to ensure the technique is perfected for photos and 
concert. Ballet tights and your own flesh coloured underwear (available to purchase at the studio) are to be worn.  If 
you are a senior student and wearing a bra please make sure it is not visible. You must purchase the clear back strap 
bra for the concert. CLEAR BACK BRA Pink leather ballet shoes are required and must be clean and tidy. 
 
Contemporary Classes are to have their hair in a bun.  Refer to the bun making clip or talk to the office if you have 
any trouble. Please ensure students wear their hair in a bun to every class to ensure the technique is perfected for 
photos and concert. Ballet Footless tights and your own flesh coloured underwear or body suit (available to purchase 
at the studio) are to be worn. If you are a senior student and wearing a bra please make sure it is not visible. You 
must purchase the clear back strap bra for the concert. CLEAR BACK BRA   Foot thongs and knee pads can be 
purchased through the office.  
 
Boys depending on your class check shoe description. You will also need your own black socks and black underwear 
or support depending on your age and class. 
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All uniform and shoe requirements are available through the office unless mentioned otherwise. 

 
 
 
13/ Grooming – Hair and Makeup  
 
Makeup  - Makeup Tutorial (Click on link for a refresher) 
Make up required: foundation,  
brown tones for eyes,  
blush for cheeks (ALDI BLUSH NO. 6 soft rose/rose) 
lipstick (ALDI COLOUR NO. 81)  
black mascara and eyeliner,  
NO Jewellery, nail polish or temporary tattoos.  
 

Hair (for Acro, Ballet and Contemporary Classes)  - Bun Making Tutorial (Click on link for a refresher) 

This clip is for our comp children with wigs but the first section is how to do a bun 
 
All Tap, Jazz, Hip Hop, Musical theatre, Lyrical will have a high ponytail. 
 

Jazz Shoes  - Changing Laced Jazz Shoes to Elastic for Safety (Click on link for a refresher) 

 
 
14/ Finale 
 
One of our favourite parts of the concert is our huge group Finale in which all students come together on stage as a 
team for one final dance. Your finale costume will be our school uniform which is what each student should be 
wearing to class every week.  
 
We will be having a Finale rehearsal on both of our rehearsal days. It is important for all students to attend so we can 
see what the final product will look and feel like on stage and the dancers have an opportunity to see what it will be 
like to dance on stage with groups who they don’t usually perform with. 
 
If you are unsure what classes are wearing for school uniform please see below: 
Either the studio Leotard and Skirt,  
T-shirt (Black or Burgundy) and black leggings.  
Jazz/Ballet shoes required if you have them 
Tap students not to wear tap shoes for finale so if you don't have jazz shoes wear black runners 
Acro/Cheer/Contemporary/Hip Hop students to have black runners if not -  jazz/ballet shoes 
 
With students in their own uniform we will be able to have all things packed up quickly after the show. This will make 
coming out of the auditorium easier and quicker.  
 
Make sure everything is labeled as there will be over 500 children all wearing similar things and having the same 
shoes etc. This is your responsibility. 
 
Uniform Orders Forms can be downloaded from the below link if required; 
 

Uniform and Shoe order or check out our items at our  shop page 
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15/Concert procedures 

 
As always, the safety of our dance family is our #1 priority. When students arrive at the rehearsal and  concert they 
are to be signed in by a parent or guardian, and must be signed out when it is time to leave. Laynards with students 
details will be handed out with costumes and must be worn to the event to help the ease of room allocations and 
signing in process.  
 
Students are not permitted to leave the venue while the rehearsal and concert is running. No student is to leave the 
backstage area during interval, no exceptions.  
 
Only Stepnout staff and registered helpers with working with children cards are permitted backstage. We are unable 
to run messages or food to students, so please make sure they have everything before they come backstage for 
rehearsal and the concert.  
 
Please try not to bring anything valuable, especially electronic devices. Mobile phones are not to be taken backstage 
or in the changing areas during the concert. Our studio and the venue will take no responsibility if an item is 
damaged, misplaced, lost or stolen. 
 
Private videography and photography is strictly prohibited as we will have professionals attending on the day, leaving 
you free to sit back and enjoy the show in the moment! 
 
Explicit language, inappropriate attire, offensive clothing and criminal behaviour will not be tolerated. Consuming 
alcohol and smoking are not permitted as we are hiring school grounds. 
 
ALL students are to have their name marked off when they arrive at the venue. If your child has any Medical 
Conditions that may require attention whilst in our care or are carrying any medication with them, please notify our 
supervisors when you sign in. You should have already provided another form to the office if there is a serious 
medical condition that we need to be aware of. 
 
ALL students to arrive with hair and makeup done and ready to get dressed in costume.  
 
When being picked up, all children need to be signed out of the venue by their parent or guardian. Please avoid 
asking your child to meet you outside the venue or in the car park as a parent has to be seen for you to pick them up. 
If someone else is picking your child up, they need to have a permission note to show who will be supervising them. 
 
16/ Dads Dance 

 

Calling all Dads, Grandpa’s, Pops, Stepdads 

Once again we would love you to show your support to your child’s chosen activity , even if that means you have 2 

left feet. We can work with you to showcase your strengths but more importantly have some special time dedicated 

to your child. Believe me when I say, they will never forget it. Please email the office, call or pop in and let us know 

that you would love to take up the challenge. The dance will not be hard as we will be having your child join you 

onstage. I promise we will not put you in any costumes or do your hair and makeup. You will just be asked to be 

yourself and enjoy the moment. 

Come on, don't be a chicken, step outside your box and challenge yourself dads!! 

Practise nights are at the studio with Montanna 

Tuesday nights 8.45-9.45 

Tuesday 10, 17, 24 & 31 October, No class Tues 7 November due to Public Holiday,  

Final class Tuesday 14 November. 

You will be required for a stage rehearsal also so you know where to go on the day. 

All dads receive a free concert ticket so please ensure you get your code before 9th October to book your spot as 

tickets are all purchased online this year. 
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17/ Concert Dances 

All the concert dances will be filmed or are in the process of being completed and uploaded as unlisted videos for the 

students to practise. If you have any troubles with the videos please contact the office. These videos are only 

accessed through a link that will be shared. They are viewable for a very short timespan until the concert, please 

make sure your child is practicing their routines, especially over the holidays.  

 
18/ What to bring 
All children must bring a clearly labelled bag with extra hair spray, gel, hair elastics, hair nets (for buns,) bobby pins 
for headpieces, french pins for buns, and safety pins. Please ensure any medication required is packed and clearly 
labelled with instructions. (Please confirm with teaching staff with any medications. You may be asked to stay and 
volunteer backstage if needed) 
 
Your makeup must also be packed and clearly labelled as well as your dance shoes, stockings, socks and dance 
underwear. Extra stockings in case of an emergency are handy but please make sure they are also labeled if still in a 
bag. Some students doing more than one class will require different stockings so please don't forget these. There will 
be a studio running timetable for all of these students to know what item is first so they can be in the correct colour 
stockings. 
 
Younger students are encouraged to bring a bag/shopping basket with a photo of them on it and their name. Some 
of our helpers do not know all the performers names so this makes it easier for them to be able to find your child’s 
belongings. Small back packs that need to be emptied to find shoes etc are very impractical for your child and helper 
and things go missing once the bag is emptied on the floor, please be mindful as space very limited backstage. 
 
FOOD AND DRINK - Costumes are easily ruined by food and drink stains. Students are not permitted to leave 
backstage area so please pack enough food and drink for the entire time. It is important they have something 
nutritious to keep their energy up as well as something that won’t stain – this means NO fast food, cheese snacks and 
chips, etc.. NO nuts or nut products. (this includes peanut butter, peanut/nut containing snack bars/foods) Some of 
our students have severe anaphylactic reactions to the above. As the children are all around each other the only safe 
thing to do is ban the above foods. We are taking all precautions to ensure that all children are safe and able to 
enjoy the concert experience. 
They also need to bring A LOT of labelled water – NO soft drink, cordial, poppers or juice as it stains the costumes. 
This is for all rehearsals and concerts. 
 
Please arrive in your dance uniform that you are wearing for finale as this way you will not forget. It is also very 
simple if wearing a leotard not to mess your hair up once completed and comfortable enough to sit backstage if it’s 
warm and being November it could be a hot day. 
 
Children are discouraged from bringing any valuables including phones, iPods, iPads and laptops as the venue and 
Stepnout will not take responsibility for any items lost, damaged or stolen.  
 

19/ DVDs 
In conjunction with copyright and child safety laws, personal photography or video recording is strictly prohibited. 
We have employed professional Videographers Chris from Deluxe Videos to capture these memories for you!  
The cost of the high-quality concert DVDs are included in your performance pack costings paid each term with fees. 
These are usually ready for pickup from the studio within 4-6 weeks being the start of the New year 2018. We have 
decided to make a date where these can be collected please ensure you mark this in your calendar.  
We will advising of our pick up date as the year finishes so keep an eye out for confirmation of that date. The photo 
pack along with the children’s 2017 medals will be distributed in the last week of term 4 at our Xmas break up 
parties.  
 
If you're a family or your children are in both concerts only one is supplied with your performance pack . Extra DVD 
copies are available but you must place your order in the office (forms at the end of this document) to ensure you 
don’t miss out on this great keepsake.  If you would like an extra dvd please advise which show. If you're happy for 
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one please advise which show if in more than one to ensure we have the correct order in place. Dvd’s are priced at 
$45.00   If you're interested in Blu Ray these are also available at an extra cost to your performance pack of $5.00 
per DVD. Adults classes do not contribute to their performance pack therefore, must order a DVD if required. 
 
20/Volunteers 
 
As we grow each year we are always looking to share the load between our gorgeous families. Due to circumstances 
sometimes within a family you may not be able to help some times or with certain jobs but here is a fresh list of 
volunteer positions that we would really appreciate your help with. 
 
Carpark attendants x2 per show. This job will be up to 1 hr before the event and to stay continuously outside 
monitoring car parking issues. If you have a cool head and feel you're up for the challenge we would love to hear 
from you. You must be presentable and wear a staff T’shirt provided and be willing to have a lesson before hand and 
be at rehearsal to fine tune your skills in where we are allowed to park and have access on the day. 
As during the running of the show we presume it would be quieter you will also be required to monitor toilet runs 
outside the main auditorium. All children will have a helper but the more eyes the better for our children’s safety. 
The volunteer must have a working with children check please see office for more details. 
 
Ushers x 4 per show. This job is to make sure all ticket holders get to their designated seats without a problem. You 
are on call at all times through the show and need to be present before and after until the theatre is clear. Bonus is 
you get to watch most of the show for free. You must be presentable and wear a staff T’shirt provided and be willing 
to have a lesson before hand and be at rehearsal. 
 
Kitchen Staff x 3 per show. We will be supplying drinks and nibbles as they do not have a catered area. To make it 
simple we will not be providing hot drinks due to safety but cold drinks and snacks so if you're up for simple 
arithmetic and being nice to our fantastic patrons this volunteer job may be for you. It will require setting up before 
show, being there 30 mins before for sales, leaving the show 10 mins prior to Interval and prepare and then packing 
up or setting up for the second show. Free tickets in between will be provided.  You must be presentable and wear a 
staff T’shirt provided and be willing to have a lesson before hand and be at rehearsal. 
 
Backstage Classroom Helpers x 2 per class Must have working with children check refer page 6 
If you're child is only in one show but you think you may be able to stay and help at the other show to allow all 
parents to view their children this would also be fantastic. Always remember that whilst you're sitting front of house 
enjoying the show there is another hard working parent looking after your child. We may also require the help of our 
senior students as they have such a great knowledge of what it feels like to be a star they would make great role 
models in helping with nervous little ones or first timers.  
 
Raffle Ticket Sellers / Programs at the Door x 4 
Pre show and during interval and after show x 4. We would love your assistance in selling our great Xmas raffles we 
will be organising for everyone. As staff are always tied up with your children which is our main priority we always 
struggle to sell enough tickets compared to our prizes. We also have programs to be handed out at the door and in 
waiting area. 
 
Graphic Artist/Designer 
If none of the above jobs interested you maybe you can help by designing something special for our concerts with 
your artwork. We require a junior and senior school program and tickets for both shows. 
 
If you are interested in any of those volunteer positions please send an email or contact the office to advise what 
role and you're skills. Please make sure you are available for both rehearsal and concert days. 
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21/ Forms & Ticket Order Forms 
 

ABSENTEE 
Please use this form for any student unable to attend any event to enable to office to create efficient records and to 
save us calling you when you don't show 

Student/s Class/es Will be absent due to Dates away. 
 
 
 
 

 
 

 
 

Extra DVD order for both concerts 

Student Full name     

Student Class/s    

Parents Name & Contact 

number 
   

DVD required 10.30 Show 4.00pm Show Blue Ray  

Total required    

Total DVD 45.00 
Blue Ray Extra $5.00 

   

Office Only Marked on spreadsheet By  

 
 

 
Multiple Classes group photo information 

Please mark which class will be covered by your pack and add any others you require with payment to office. If you choosing not 
to purchase other classes please ensure you mark the class you require in class 1. 

Classes Student Name 
 
 

Performance Pack class 
selected 

Extra group required 
Yes/No 

Amount 
$30.00 per class 

Class 1    Included in pack 

Class 2     

Class 3     

Class 4     

Class 5     

Class 6     

Class 7     

Total    $ 

Office  Paid by Cash/Cheque Date Staff member  
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