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QUICK REFERENCE STUDIO INFORMATION 
 

Studio Address: Factory 10, 61-65 Russell Street, Werribee 3030 
Office Phone Number: 9741 6930 (9-5pm Mon-Sat )  

Mobile Number: Emergency Only 0412 017 175 
Email:info@stepnout.com.au 

Website:www.stepnout.com.au 

 

Facebook: www.facebook.com/stepnoutperformingarts 

Instagram:@stepnoutperformingarts 

Principal: Liz Loft 
 

Concert Address: Destiny Centre 

37-43 Graham Court Hoppers Crossing VIC 3029 
 

Concert Date: Saturday 9 December 2016 

Concert Time: 9.30am arrival for 10am start 
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1/ General Concert Information 
 
The opportunity to perform in a concert is an exciting, empowering and confidence-building part of the training 
process. This is where we love to watch our students learn about the theatre, rehearsals and teamwork while 
they enjoy the opportunity to showcase their skills in a professionally run production. Concerts are a wonderful 
way for students to showcase the results of their hard work and for family and friends to join in the pride of their 
achievement. We love giving all students the chance to perform for their family and friends in this supportive and 
fun environment. We encourage even our youngest and newest performers to be involved. If there is any reason 
why your child will not be able to perform at the concert on the dates and times provided in this handbook, 
please let us know so we can make amendments to the class routines involving them. There is an absentee form 
at the end of this document you can print out and pass onto the office. 
 
Please note your child will only be performing in the Junior concert if they are dancing independently in class. 
Some students from the Toddler/Kinder classes may not perform this year as we need the children to be 
comfortable with just their teachers performing up on stage. If you are unsure if this is applies to your child please 
speak to your teacher and take the opportunity in Term 4 to leave the room and prepare your child. If the teacher 
feels the need to have you return be assured we will ask. 
 
In terms of attendance, it is very important that students do not miss any of their scheduled classes between now 
and the concert. They need to spend their rehearsal time together to perform their routines, feel confident and 
look amazing. If your child is sick for class but well enough to come and watch, this is preferable to missing out 
altogether. If for any reason your child will miss any of their regular classes in Term 3 & 4, we ask that you contact 
reception on 9741 6930 to let us know in advance. Please note that unfortunately any families with unpaid dance 
class and performance pack fees will not be allowed to participate in our concert. 
 
This is without doubt the highlight of our year and we are giddy with excitement to show you how hard our 
dancers have been working! 
 
2/ Classes involved in Preschool Concert 
 
Delightful Tots, Kinder Kids, Fairies & Elves and Hip Hoppers 
All children that are ready in these classes will be able to perform. If you are unsure please see your teacher as                      
some kids may not ready to go on stage. For those that are a little unsure we will know by rehearsal day if you're                        
child  will cope. 
 

Monday 

(Lou) 

Tuesday 

(Liz) 

Wednesday 

(Lou) 

Thursday 

(Liz) 
Friday(Lou) 

Saturday 

(Emma-Jayne & 

Simone) 

9.30-10.15 Delightful 

Tots 18 mth-3yrs  
9.30-10.15 Delightful 

Tots 18 mth-3yrs 
9.30-10.15 Delightful 

Tots 18 mth-3yrs  
9.00-9.45 Delightful 

Tots 18 mth-3yrs 

10.30-11.30 Kinder 

Kids 3-4yrs 
10.30-11.30 Kinder 

Kids 3-4yrs 
10.30-11.30 Kinder 

Kids 3-4yrs 
10.30-11.30 Kinder 

Kids 3-4yrs 
10.30-11.30 Kinder 

Kids 3-4yrs 
9.00-10.00 

Fairies/Elves 3-4yrs 

11.45-12.45 

Fairies/Elves 3-4yrs 
11.45-12.45 

Fairies/Elves 3-4yrs 
11.45-12.45 

Fairies/Elves 3-4yrs 
11.45-12.45 

Fairies/Elves 3-4yrs   

1.30-2.30 Hip 

Hoppers 3-5yrs      
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3/ Presentation 
 
At the conclusion of our concert, all participants will be invited back onto the stage for the finale and a brief 
presentation and celebration. For courtesy and safety reasons, children will not be permitted to leave the theatre 
until the presentations are complete. The concert will be  filmed by our professional crew, as personal 
photography is strictly prohibited.  
We feel this is a fitting end for our preschoolers concert allowing  the audience  to express their love for the 
performances of all students. For the majority of preschoolers this would be their first stage experience and we 
want to start a love of dance / performing and gaining confidence in a positive way to ensure they continue with 
their development. 
Having so many preschoolers, the logistics is sometimes daunting to comprehend therefore we ask all audience 
members to PLEASE adhere to our strict guidelines on concert and rehearsal days as this will ensure the safety of 
all students in our care on these important days. . 
 

4/ Concert times and location 
 
This year our concert will be held at Destiny Centre, 37-43 Graham Court Hoppers Crossing VIC 3029 
Google Map Link 

 
Concert Date: Saturday 9 December 2017 

Concert Time: 9.30am sharp arrival for 10am start 

 
 
 

5/ Rehearsals 
 
This year we will be having a full rehearsal at Werribee Primary School. If your child is participating in the Junior 
concert it is compulsory they attend. In this rehearsal we will see which children will be ready to do the concert 
and sit with parent helpers.  
 
Here at Stepnout Performing Arts, technical rehearsals are a super important part of preparing for our concert.  
This is a good opportunity for us to see if there are any students that aren’t quite ready for the big stage. This 
rehearsal should pick up any issues that may arise so we can make sure everything runs smoothly on the concert 
day.  
 
It is also a great day for the helpers to learn a little about the students, helping care for them better on the day 
and gives our students time to get familiar with their helpers. The teachers have several classes performing so it's 
comforting for the students to have a familiar helper in times the teacher may need to be with another class. As 
most of the children at this young age have only worked with their teacher or maybe a fill in teacher,  we need to 
make sure they are going to be fine with their helpers. 
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The rehearsal day is to help the children be aware of what will happen on the concert day. If they manage the 
rehearsal day well, the concert will be a breeze as they have already been exposed to what is expected and will 
not be frightened of their concert experience. We found last year that the rehearsal was a benefit for all the little 
performers involved. The rehearsal will be 2.5 hours to ensure we get everyone in the hall and seated and have 
time to run the whole show start to end. This rehearsal is compulsory for all parent helpers so you are aware of 
your responsibilities on the day.  
 
The rehearsal starts the excitement as the students start to understand that they are going to do something 
special for everyone to watch. Please keep the positive influence going at home. If anyone is feeling a little 
stressed please don't make a big deal about it and ask if they are nervous, really they don't know what that 
means. More often it's the parents who are nervous for them. If you need help or suggestions after chatting with 
your child and you find they seem a little anxious please talk to me about some ways to overcome this. 
 
Please remember rehearsals are for the students to overcome some of the jitters that may hit when the bright 
lights come on and really prepare them for the show ahead. It is a fun and rewarding experience and a great 
chance to play with their friends and watch some inspiring dancers as they wait for their turn in the spotlight. 
 
Compulsory Rehearsal will be held on Sunday 26th November 2017 
Venue:  Werribee Primary School 
Address: 2 Deutgam St, Werribee VIC 3030 
Students will need to arrive by 9.30am.  
Entrance to the hall is inside the playground. School grounds will be locked so only one entrance near the front 
gates in Deutgam Street will be open. 
 
Please bring them in their studio uniform as you would for class . 
Delightful Tots -black pants/shorts/leggings and Burgundy Stepnout T Shirt, wear shoes to the venue but children 
will be in bare feet on stage so label inside shoes. 
Kinder kids - black pants/shorts/leggings and Burgundy Stepnout T Shirt, wear shoes to the venue but children 
will be in bare feet on stage so label inside shoes. 
Fairies & Elves -  Girls-burgundy leotards with skirts, ballet shoes (old pair of stockings or socks as we do not want 
their new stocking to be damaged before concert.)  Boys as per normal class. 
Any child still in nappies/pull ups must have a parent in attendance to look after their own child but also help as a 
group helper. Please don't see this as a deterrent as we would love all children to perform. 
Hip Hoppers - black pants/shorts/leggings and Burgundy Stepnout T Shirt.  Black canvas runners. 
 
Students will be signed into the venue upon arrival by their responsible parent or guardian and will be supervised 
through the duration of rehearsal. Students cannot leave the premises without being signed out by a parent. 
Please do not ask to go inside the hall unless a teacher has requested access to settle them.  Pick up time is 
12pm. They will also need to be signed out.  We always find this a challenge with so many parents waiting in one 
doorway so would ask everyone to arrive on time. We will be calling groups so ensure you're parent/guardian pick 
up person is aware of what classes and teacher the student has.  
 
All clothing items must be clearly labelled and children are asked to bring healthy snacks with a bottle of water 
(No peanuts) – all labelled with your child’s full name. Our staff and volunteers will ensure that children are 
reminded to drink water regularly and eat their snacks at the allocated time.  
 
We are always desperate for as many helpers that we can physically have due to health and safety backstage. 
There will be a sheet in Term 3 with all the classes and amount of helpers to pop your name down. I do realize 
that most helpers would prefer to help their own child's class so get in quick. It’s a great day and you get a 
fantastic view of what the children go through with all the excitement backstage. I will admit it is exhausting and 
only parents without other siblings can help as your full attention is on the class that you’re helping. All helpers 
must have a volunteers Working with Children Card logged with the office prior to the rehearsal. 
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6/  Photo Day - Monday 4 to Saturday 9 September  
We are so excited to have our fabulous professional photographer  Chris from Deluxe Videos with us again this 
year. Photo day will take place at Stepnout studio. It is a week long process Monday 4 to Saturday 9 September  
and will involve all of our hardworking dancers.  Performers will be photographed in full costume with hair and 
makeup done just as they would have for the show. Kinder and Tots in their uniforms. All photo information can 
be found on the web site but I have attached it in this document below.   Please ensure you have filled in your 
Media consent online form see last page for link. 
All Delightful Tots & Kinder Kids classes photos will be taken on Saturday.  All preschool classes will run during the 
week.  Saturday Tots and Fairies will not have class on Saturday 9 September due to photos. You are most 
welcome to make up a class during the week, please advise office. 
All group shots are compulsory.  We do understand your photo time is not in your scheduled class time but do 
hope with the information and times coming out early you will be able to arrange your timetables accordingly. 
Every student will receive one disc (which will be print ready and uploadable). 
 
Delightful Tots & Kinder Kids 
For our Delightful Tots & Kinder Kids your photos are in school uniform and you will receive one class photo on a 
disc. Please have hair is neat and tidy, children are to wear black pants/leggings and school t-shirt with no tops 
underneath. Children are to have bare feet for the photos. No makeup, jewellery, nail polish or temporary tattoos 
please. 
Little Fairies & Elves 
Little Fairies & Elves,  your photos will be in your concert costume. This is part of the performance pack you have 
been paying in your fees. You will receive one class photo on a disc.  Girls to have their hair in a neat waterfall, 
half up at the crown. Please talk to the office if you have any troubles. Ballet coloured tights and clean pink 
leather ballet shoes are to be worn. No makeup, jewellery, nail polish or temporary tattoos please.  Costumes are 
at studio.  Waterfall Hairstyle 
Hip Hoppers 
Hip Hoppers your photos will be in your concert costume. This is part of the performance pack you have been 
paying in your fees. You will receive one class photo on a disc.  Girls to have their hair in a neat waterfall, half up 
at the crown. Boys - funky style hair.  Please talk to the office if you have any troubles. Black socks and their black 
runners.  No makeup, jewellery, nail polish or temporary tattoos please.  Costumes are at studio. Waterfall 
Hairstyle 

 All preschool classes Saturday Photo day Arrival Time EST Finish 

Monday 9.30-10.15 Delightful Tots Saturday 9/9 9.00 9.30 

Monday 10.30-11.30 Kinder Kids 9.20 9.50 

Tuesday 10.30-11.30 Kinder Kids 9.10 9.40 

Wednesday 9.30-10.15 Delightful Tots 10.20 10.50 

Wednesday 10.30-11.30 Kinder Kids 10.40 11.10 

Thursday 9.30-10.15 Delightful Tots 10.30 11.00 

Thursday 10.30-11.30 Kinder Kids 10.50 11.20 

Friday 10.30-11.30 Kinder Kids 11.00 11.30 

Saturday 9.00-9.45 Delightful Tots 8.45 9.10 

Saturday 9.00-10.00 Fairies/Elves 8.45 9.20 

Monday 11.45-12.45 Fairies/Elves Monday 4/9 3.45 4.10 

Monday 1.30-2.30 HIp Hoppers Monday 4/9 3.50 4.20 

Tuesday 11.45-12.45 Fairies/Elves Tuesday 5/9 3.45 4.10 

Wednesday 11.45-12.45 Fairies/Elves Wednesday 6/9 3.45 4.10 

Thursday 11.45-12.45 Fairies/Elves Thursday 7/9 3.45 4.10 
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For copyright and child safety reasons, we do not allow any photographs to be taken on the day by anyone other 
than our contracted photographer. We also cannot allow parents or friends to take photos of students posed and 
in costume during our official Photo Day, as it can be very distracting and compromise the quality of our 
reasonably-priced professional photographs.  Photos will be held in studio 2 and we do ask that you let your 
teachers take all children into the room unless you have been asked to attend. 
 
7/ Tickets 
 
Tickets for our concert will go on sale to the public on Wednesday 1st November  
and purchased in person at the Stepnout Performing Arts Studio office. 
 
To ensure our dancers get to perform and show off their hard work to a full audience, we have kept ticket prices 
very reasonable. There are limited disability seats available. If any family has concerns  please contact the office 
ASAP to enable a few seats to be put away. You can also email the office prior to ticket sale date to ensure we 
have enough disability seats. 
 
Adult tickets can be purchased for $30 each,  
 
Children’s tickets (Aged 3-12 years) priced at $20 each.  
 
There is no limit to the amount of tickets you are able to purchase. 
 
We do not charge for children under 3 years old to attend the concert, unless they will be occupying their own 
seat. We also ask that you consider our dancers and other audience members when bringing young children to 
watch, and if they become loud, distressed or disturb any other audience members, to please take them outside 
to let off a bit of steam before returning to enjoy the rest of the show. 
 
Office ticket sale hours are Monday-Friday 9.30-4.30 & Saturday 10-4.00pm 
 
If the office is open at other times please place your order in an envelope with order forms to be completed and 
handed back to you once tickets are allocated. If you are unable to make these office hours due to work 
commitments you are able to drop tickets orders into the black box. We will complete your order the next 
available day. Tickets will be handed out 2 weeks prior to show. 
 
Unfortunately in the venue we are unable to do allocated seating. Please be mindful of this and we trust 
everybody will deal with this in a mature way.  The children will be on a stage so wherever you sit you will be able 
to see them. Please do not sit directly behind the screens on the sides of the stage as they won’t be moved. They 
are present for the children’s benefit. 
 
Note: Prams are not permitted in the theatre at all.  
 
Please keep in mind if your fees are not fully paid your child WILL NOT participate in the concert and will not be 
allowed to enter the theatre. 
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8/ Costumes/Uniform 
 
All uniforms are available at the office so please get in quick before we run out of stock.  
Kinder and Toddler classes 
Please bring them in their studio uniform as you would for class . 
Delightful Tots -black pants/shorts/leggings and Burgundy Stepnout T Shirt, wear shoes to venue but children will 
be in bare feet on stage so label inside shoes. Hair neat and tidy, off students faces. No makeup, jewellery, nail 
polish or tattoos please. 
Kinder kids -black pants/shorts/leggings and Burgundy Stepnout T Shirt, wear shoes to venue but children will be 
in bare feet on stage so label inside shoes. Hair neat and tidy, off students faces. No makeup, jewellery, nail polish 
or tattoos please. 
Fairies & Elves 
Appropriate underwear (white/skin coloured), salmon ballet stockings and ballet shoes (with laces tucked into 
shoes, names inside shoes please) are required for these classes. Hair will be the same as photo day (half up at 
the crown). Costumes will be handed out the class before the show and we ask that the children arrive ready to 
perform in their costumes. Costumes need to be returned straight after the concert so make sure you bring your 
class uniform skirt/leotard  in a clearly marked bag to enable helpers to make sure all children are in their uniform 
for finale. 
Hip Hoppers 
Appropriate underwear, black socks and runners are required for these classes. Hair will be the same as photo day 
(half up at the crown). Costumes will be handed out the class before the show and we ask that the children arrive 
ready to perform in their costumes. Costumes need to be returned straight after the concert so make sure you 
bring your class uniform skirt/leotard  in a clearly marked bag to enable helpers to make sure all children are in 
their uniform for finale. 
 
Any child still in nappies/pull ups must have a parents in attendance to attend to their own child but also help as a 
group helper. Please don't see this as a deterrent as we would love all children to perform. 
Caring for your Costumes 
To keep costs at a minimum, we provide all costumes to our Fairies & Elves students at a hire fee which is 
included in your performance pack fee each term. 
 
Part of your Performance Pack and hire goes to the maintenance of all costumes. They are all washed prior to use 
and after each performance. Due to hiring costumes we do have a strict guideline that all children should be in 
the own underwear which is stated further in our requirements. 
With over 1600 articles of clothes we would love some assistance with washing some groups as they are hand 
wash only. If you are able to help us in this area please put your name down in the office. We would be forever 
grateful as this along with sorting costumes after a show is a mammoth task. 
 
Information on how to wash if needed 
When washing your costumes, please ensure they are washed in cold water only on a gentle cycle, preferably 
using a lingerie wash-bag to ensure that they are not damaged. Costumes should not be tumble-dried, and take 
care not to over-expose them to direct sunlight. Any costumes with sequins or embellishments must be hand 
washed in cold water. 
If your costume does get stained, please notify the studio immediately for us have a look and to fix the problem. 
Unfortunately any damage or staining to hired costumes once they have been collected may incur a fee.  
  
9/Concert procedures 
 
As always, the safety of our dance family is our #1 priority. When students arrive at the rehearsal and  concert 
they are to be signed in by a parent or guardian, and must be signed out when it is time to leave.  
 
Students will not permitted to leave the venue while the rehearsal and concert is running.  
 
Only Stepnout staff and registered parent helpers are permitted backstage. Due to new laws only parents with 
working with children check are able to work backstage. Refer to page for the link to get your volunteer working 
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with children application. We are unable to run messages or food to students, so please make sure they have 
everything before they come backstage for rehearsal and the concert.  
 
Please try not to bring anything valuable, especially electronic devices. Mobile phones are not to be taken 
backstage or in the changing areas during the concert. Our studio and the venue will take no responsibility if an 
item is damaged, misplaced, lost or stolen. 
 
Private videography and photography is strictly prohibited as we will have the professional photographer 
attending on the day to provide this services for us, leaving you free to sit back and enjoy the show in the 
moment! 
 
Explicit language, inappropriate attire, offensive clothing and criminal behaviour will not be tolerated. Consuming 
alcohol and smoking are not permitted as we are hiring a community facility. 
 
ALL students are to have their name marked off when they arrive at the venue. If your child has any Medical 
Conditions that may require attention whilst in our care or are carrying any medication with them, please notify 
our supervisors when you sign in. You should have already provided another form to the office if there is a serious 
medical condition that we need to be aware of. 
 
ALL Delightful Tots and Kinder kids to arrive in their uniform. Fairies & Elves and Hip Hoppers in their costumes 
provided, these will be handed out the class before the concert. 
 
When being picked up, all children need to be signed out of the venue by their parent or guardian. Please avoid 
asking your child to meet you outside the venue or in the car park as a parent has to be seen for you to pick them 
up. If someone else is picking your child up, they need to have a permission note to show who will be supervising 
them. 
 
Each class will be called out one at a time, please ensure waiting area is free for children to be escorted by 
teachers to parents. Remember as much as you're busting to see them, they are tiny and can be very 
overwhelmed with so many adults in one space.  Please ensure at concert time you do not go to the stage area to 
see them or take them off stage. They are all accounted for within their group by helpers/teachers.  
 
Please don't yell out and stand up and come to the front of the stage, it’s not only your child on stage, you will 
distract all the students. Please be considerate of everyone. 
 
10/ Calling all Dads, Grandpa’s, Pops, Stepdads 

 

We would love you to show your support to your child’s chosen activity , even if that means you have 2 left feet. 

We can work with you to showcase your strengths but more importantly have some special time dedicated to 

your child/Grandchild. Believe me when I say, they will never forget it. We will be uploading a link for you to 

practise with your child at home. You will be required to come on rehearsal day to perform it in front and with 

your child. I promise we will not put you in any costumes or do your hair and makeup. You will just be asked to be 

yourself and enjoy the moment along with your child. 

Come on, don't be a chicken, step outside your box and challenge yourself dads, Grandpa's, Pops, Step dads!! 

Please email the office, call or pop in and let us know that you would love to take up the challenge. The dance will 

be just before finale. 

 

11/ Concert Dances for Fairies/Elves and Hip Hoppers 

 

All the concert dances are in the process of being filmed and once completed and uploaded we will forward 

emails to all Fairies and Elves. Theses videos are unlisted videos to our youtube channel for the students to 

practise so please do not share. If there is any troubles with the videos please contact the office. These videos are 

only accessed through this link and with the very short timespan until the concert please make sure your child is 
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practicing their routines, especially over the holidays and the weeks before the concert. At this stage in 

development repetition is the key and this also helps with muscle memory. Please do not share these videos. 

They are for private practise only within your own home . 

Please ensure you have filled in your media consent policy online form prior to photos and videos being taken. 

See last page for details 

 
12/ What to bring 
 
All children must bring a clearly labelled bag. Please ensure any medication required is packed and clearly labelled 
with instructions and handed to the staff leader in charge of your group. (You may be asked to stay and volunteer 
backstage if needed) 
 
Your dance shoes, stockings, socks for boys and dance underwear should be already on for Little Fairies and Elves. 
Extra stockings/undies in case of an emergency are handy but please make sure they are also labeled if still in a 
bag. Kinder and Tots classes in T Shirt and black pants/shorts/leggings.  
 
Students are encouraged to bring a bag/shopping basket with a photo of them on it and their name. Some of our 
volunteers do not know all the performers names so this makes it easier for them to be able to find your child’s 
belongings. Small back packs that need to be emptied to find shoes etc are very impractical for your child and 
helper and things go missing once the bag is emptied on the floor, please be mindful as space very limited 
backstage. 
 
FOOD AND DRINK - Costumes are easily ruined by food and drink stains. Students are not permitted to leave 
backstage area so please pack enough food and drink for the entire time. It is important they have something 
nutritious to keep their energy up as well as something that won’t stain – this means NO fast food, cheese snacks 
and chips, etc.. NO nuts or nut products. (this includes peanut butter, peanut/nut containing snack bars/foods). 
Some of our students have severe anaphylactic reactions to the above. As the children are all around each other 
the only safe thing to do is ban the above foods. We are taking all precautions to ensure that all children are safe 
and able to enjoy the concert experience. 
They also need to bring A LOT of labelled water – NO soft drink, cordial, poppers or juice as they stain the 
costumes. This applies to all rehearsals and concerts. 
Please make sure you pack class uniform as NO costumes will be taken home after the show for Fairies & Elves 
and Hip Hoppers classes. Great idea to have your leotards/skirts in the bag to change over for finale. 
Children are discouraged from bringing any valuables including phones, iPods, iPads and laptops as the venue and 
Stepnout will not take responsibility for any items lost, damaged or stolen.  
 
13/ DVDs 
 
In conjunction with copyright and child safety laws, personal photography or video recording is strictly prohibited. 
We have employed professional Videographers Chris from Deluxe Videos to capture these memories for you!  
The cost of the high-quality concert DVDs are included in your performance pack costings paid each term with 
fees. These are usually ready for pickup from the studio within 4-6 weeks, being the start of 2018. We have 
decided to make a date where these can be collected please ensure you mark this in your calendar.  
We will also be holding our open day and registrations if you have not already done this by the end of term 4.  
 
Sunday 28th January. Please put this in your diary so you don't miss out 
The photo pack and the children’s 2017 medals and certificates  will be distributed in the last week of term 4 
2017.  
 
Extra DVD copies are available but you must place your order in the office (forms at the end of this document) to 
ensure you don’t miss out on this great keepsake.  If you would like an extra dvd please fill in attached forms. 
Dvd’s are priced at $45.00   If you're interested in Blu Ray these are also available at an extra cost to your 
performance pack of $5.00 per DVD. 
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14/ Volunteers 
As we grow each year we are always looking to share the load between our gorgeous families. Due to 
circumstances sometimes within a family you may not be able to help some times or with certain jobs but here is 
a fresh list of volunteer positions that we would really appreciate your help with. 
 
Ushers x 4 This job is to make sure all ticket holders get to their seats without a problem. You are on call at all 
times through the show and need to be present before and after until the theatre is clear. Bonus is you get to 
watch most of the show for free. You must be presentable and wear a staff T Shirt provided and be willing to have 
a lesson before hand and be at rehearsal. 
 
Kitchen staff x2/3. To make it simple we will not be providing hot drinks due to safety but cold drinks and snacks. 
If you're up for simple arithmetic and being nice to our fantastic patrons this volunteer job may be for you. It will 
require setting up before show, being there 30 mins before for sales and prepare and then packing up. Free 
tickets in between will be provided.  You must be presentable and wear a staff T Shirt provided  
 
Backstage classroom helpers x2 per class 
We will have 2 helpers (parents /staff that offer to help) for each group who will mark the students off and will 
supervise them throughout the whole concert. You will be directed to your room upon arrival and are required 20 
mins prior to students arrival so you're set up. These people really need great skills with our youngest performers, 
you will get loads of cuddles and laughs but it’s not for the faint hearted. If you are interested in being a parent 
helper with your child’s class please contact the office or see the waiting room board to put your name down. If 
you help your child’s group you will not be required to purchase a ticket but you will not be able to leave the 
group once you are with them for the whole concert. You will need to collect all the classes costumes at the end. 
It is also a job that requires the whole group to be looked after not just your child so we need to make sure we 
share the load. Toilet stops are a regular occurrence and if 1 students says they have to go guaranteed another 5 
will follow.  Our helpers are never alone with 1 child and there are always staff in the rooms for support. You do 
get to watch your child on stage. We have allocated side seating so once you help get them onto the stage you 
can be seated in the front side row to get a great view. This way you're also close enough to the stage to be there 
as soon as dance is finished to escort the class back to the dressing rooms. 
 
Raffle ticket sellers / Programs at the door x 4 
Pre show and after the show x4. We would love your assistance in selling the great Xmas raffle tickets that we will 
be organising for everyone. As staff are always tied up with your children, which is our main priority, we always 
struggle to sell enough tickets compared to our prizes. We also have programs to be handed out at the door and 
in the waiting area. 
 
Graphic Artist/designer. 
If none of the above jobs interested you maybe you can help by designing something special for our concerts with 
your artwork. We require a junior and senior school program and tickets for both shows. 
 
If you are interested in any of the volunteer positions please send an email or contact the office to advise what 
role and your skills. Please make sure you are available for both rehearsal and concert days. 
 

Online Forms 

15/  
a.Working with Children Check    WorkingwithchildrenApplicationOnline. 

We need volunteers for each class to help prepare children and sit and supervise. To be able to do this with the 
new laws everyone helping at the concert must supply the office with a working with children check. 
Please make sure you do this in plenty of time to allow us to update our records. When applying for a volunteers 
working with children check, please list Stepnout Performing Arts as your organisation.  

 
b. Uniform Orders Forms Uniform and Shoe order or check out our items at our  shop page
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http://www.workingwithchildren.vic.gov.au/home/applications/apply+for+a+check/
https://www.stepnout.com.au/wp-content/uploads/2017/03/2017-Stepnout-Uniform-Shoe-Order-Form.pdf
https://www.stepnout.com.au/shop


 
Stepnout Preschool Concert 2017 Handbook 

c. Media consent- Media Consent Form Please take a moment to read our media Consent Form and 
make sure you have completed this online form. 

 
16/ Forms & Tickets  
 
ABSENTEE 
Please use this form for any student unable to attend any event to enable to office to create efficient records and 
to save us calling you when you don't show 

Student/s Class/es Will be absent due to Dates away. 
 
 
 
 

 
 

 
 
 

Preschool Concert Ticket Order Form.                    Saturday  9 December 2017  

Student Full name  Student Class/s 
 

Parents Name & Contact number Date tickets handed to office 

Tickets Preschool Show Total Price 

Adult $30.00   

Child $20.00 (3-15yrs)   

 Ticket Totals   

Disability seat, Please confirm wheelchair required or other medical 
condition. 

  

Office Admin Only           Fees up to date Y/ N        Date  Processed by Ticket Processed  Handed out 

 
 

 

 
Extra DVD order  

Please remember you get 1 dvd with your performance pack- this order form is only required if you would like 
to purchase extra copies for grandparents etc. 

Student Full name  
 

Student Class/s Parents Name & Contact number 

DVD required,Total DVD 45.00 Preschool Show Blu Ray  Extra $5.00 

Total required   

Office Only Marked on spreadsheet by Handed out by 
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http://www.stepnout.com.au/wp-content/uploads/2014/11/MediaConsentForm-ChildStudent.pdf

