
Coronavirus & Infection Control Policy

Aim
Our Dance Studio is to minimise as far as possible risks of harm to Stepnout Performing Arts
staff, clients, sub-contractors and visitors which may arise through passing infections between
each other. Infections and infection transmission is prevented and managed as far as possible
through the application of standard precaution practices. This Policy is supported by the
Covid-19 Safety Plan.

Coronavirus & Infection Control
Staff and clients are most likely sources of infectious agents and are also the most common
susceptible hosts. Occasional visitors to the venue may be at risk of both infection and
transmission.

The main modes for transmission of infectious agents contact (including blood-borne), droplet
and airborne. Transmission of infection may also occur through sources such as contaminated
food, water, medications, devices or equipment.

Cleaning & Hygiene are integral to staff, client and visitor support.

Risk Management
● Risks of infection are regularly assessed, identified and managed.
● Employees are trained in infection control practice, including the relevant application of

precautions to minimise the risk of infection.
● Mechanisms are in place for monitoring compliance with infection control procedures.

Management Responsibilities
In Stepnout Performing Arts the Director / Principal is responsible for:

● Endorsing and training staff, clients and visitors to support a safe working environment.
Establishing and implementing systems for infection control. Effective infection control
is central to providing high quality support for staff, clients, and visitors whilst within
the venue.

● Ensuring all parties are sufficiently informed through various modes of communication,
to be able to participate in reducing the risk of transmission of infectious agents from
and between each other.

● Ensuring the Coronavirus & Infection Control Policy and Covid-19 Safety Plan are
effectively implemented and adhered to.
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Staff Responsibilities
● Compliance with Coronavirus & Infection Control Policy and Covid-19 Safety Plan

Policy Implementation
● The organisation ensures effective implementation of coronavirus & infection control.
● All staff have access to this policy relating to coronavirus & infection control.
● Tailored training is provided to persons with specific tasks where infection transmission

is a risk such as, cleaning and customer service
● Records of infection control activities are maintained, including infection control

training undertaken and information provided to clients

Policy Detail
Once risks are identified, the Stepnout Performing Arts risk management program includes;

● eliminating the risk factors
● modifying or changing procedures, protocols and work practices
● monitoring client, employee and visitor compliance with infection control procedures
● providing information/education and training to clients and employees.

Infection Risk Assessment
● Stepnout Performing Arts identifies and assesses infection control risks by taking into

consideration the likelihood of infection from particular hazards. Factors such as
frequency of exposure, levels of training and knowledge, existing controls,
environmental factors and the experience of employees are considered.

● Stepnout Performing Arts develops and prioritises actions for managing identified
risks.

Education and Information
● Education regarding Covid-19 infection prevention is provided to all new staff and

existing staff
● Advice and education related to Covid-19 is provided to clients through multiple modes

of communication

Standard Precautions
● Standard precautions are applied in all situations in which staff may have contact with

blood/body fluids.

Hand Washing and Hygiene
Hand washing and hygiene are considered amongst the most important measures in infection
control.
The coronavirus is most likely to spread from person-to-person through droplets of saliva
produced when a person coughs or sneezes. Droplets cannot go through skin and people can
only be infected if they touch their mouth, nose or eyes once their skin (i.e. hands) is
contaminated. Droplets usually travel no farther than 1 metre through the air.

This means the transmission of droplets can occur when people:
● have direct close contact with a person while they are infectious
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● have close contact with an infected person who coughs or sneezes
● touch objects or surfaces like door handles or tables contaminated from a cough or

sneeze from a person with confirmed infection, and then touch their mouth or face.

The Director will ensure senior staff complete the online COVID-19 Infection Control Training
made available by the Federal Department of Health. Certificates of completion will be
requested for viewing upon arrival at the studio for first class.
Employees and volunteers will ensure they continue to implement high standards of hygiene
and infection control at all times. This includes ensuring they and where relevant children:

● wash hands frequently with soap and water including before and after eating or
handling food, going to the toilet, after wiping or touching nose and cleaning up spills
of body fluids

● wash hands in soap and water or with 60-80% alcohol-based sanitiser.
● cough and sneeze into their inner elbow, or use a tissue to cover their mouth and nose

and placing tissues in the bin immediately after use
● hands must be washed and dried or hand sanitiser used before and after direct contact

with client/staff or visitors.

Social distancing

To limit the potential spread of Covid-19 infection, we are:

● restricting parent entry by removing payments within the venue
● having a staff member to restrict the flow of students only
● using dots for younger classes on the floor or at teacher discretion so staff, clients and

visitors stand at least 1.5 metres away from each other
● restricting activities that lead to lifting or “spotting” children and staff
● avoiding situations where children are required to queue or hold hands
● only allowing 1 child at the tap at a time to wash hands
● opening back door in studio 2 and adjusting air-conditioning or fans for more fresh air

within the studio
● staggering lessons to reduce the number of children and number of staff required in

the venue at any one time
● staggering children’s attendance where possible

PPE (Personal Protective Equipment)
● Protective barriers (eye shields, gloves, and pocket masks) are to only be used

whenever there is a potential for exposure to blood and body substances.
General-purpose utility gloves should be worn for housekeeping tasks including
cleaning of all surfaces

● Masks to be worn when directing students in and out of the studio and not in the act of
teaching

Quarantining
● Staff and clients experiencing illness are required to remain at home and not attend

Stepnout Performing Arts.
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● Staff and clients who have been in contact with someone suspected of Covid-19 should
remain at home and advise the office immediately.

● If staff or clients have been in contact with someone with Covid-19 they should follow
Health directives and quarantine requirements.

● If a case of Covid-19 has been within Stepnout Performing Arts building all directions of
DHHS Victoria will be followed

Further Information
o Federal Department of Health coronavirus health alerts which are updated daily

o State/Territory Education Departments which may issue coronavirus updates directly to

service providers. Latest updates and resources can also be reviewed online

o Federal Department of Education, Skills and Employment Information including Frequently

Asked Questions and email updates Federal Department of Education, Skills and

Employment

o Federal Department of Health coronavirus Information Sheets which include:

1. ‘Information on the use of surgical masks‘

2. Environmental Cleaning and Disinfection Principles for COVID-19

3. COVID-19-Frequently Asked Questions

4. ‘Information for employers’ which covers when staff cannot go to work, what to tell

staff, cleaning precautions and how to help prevent the spread of Coronavirus.
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https://www.health.gov.au/news/health-alerts/novel-coronavirus-2019-ncov-health-alert
https://www.health.gov.au/about-us/contact-us/local-state-and-territory-health-departments
https://www.dese.gov.au/news/coronavirus-covid-19
https://www.education.gov.au/childcare-FAQ
https://www.education.gov.au/childcare-FAQ
https://education.us17.list-manage.com/subscribe?u=e11e7c8d748ec85b8de00986c&id=e6668f2d2e
https://education.us17.list-manage.com/subscribe?u=e11e7c8d748ec85b8de00986c&id=e6668f2d2e
https://www.health.gov.au
https://www.health.gov.au/resources/publications/coronavirus-covid-19-information-on-the-use-of-surgical-masks
https://www.health.gov.au/sites/default/files/documents/2020/03/environmental-cleaning-and-disinfection-principles-for-covid-19.pdf
https://www.health.gov.au/sites/default/files/documents/2020/03/coronavirus-covid-19-frequently-asked-questions_1.pdf
https://www.health.gov.au/resources/publications/coronavirus-covid-19-information-for-employers

